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LESSON PLAN

| DIPLOMA (Elect.,Auto, Civil. & Computer Engg.)

[ Program Name

Communication Skills In English

| Course/ Subject Name

HS 101

| Course/ Subject Code
| Course/Subject Coordinator

Vandna Chandel

[ Name

Evaluation scheme

| Sr.  [Subject Name [ gt 4y scheme | Marks in evaluation scheme '|

| No. | (Hrs/Week) | Internal External Assessment '
| Assessment |
| e Theory | Practical | Theory | Practical

1. Communication | 2(Th)+1(DCS | 40 40 60 60
| | Skills in English | )+2(Pr.)
1.The  Functional  Aspects  of

I||ﬁeference books:

Communication Skills

2.H. G Publications English Grammar

Publications

4.General English By Lucent

3.Comm. Skills in English by True Edu |

Course Outcomes: After the completion of the course the students will:

[ Develop basic speaking and writing skills including proper usage of language

[ COt1

I | and vocabulary so that they can become highly confident and skilled speakers
| writers.

' CO2 Be informed of the latest trends in basic verbal activities such as presentation
| facing interviews and other forms of communication.

[CO3 | Also Develop Skill of group presentation and communication in team.

’ CO4 || Develop Non-Verbal Communication such as proper use of body language and
, geslure.

Teaching Plan:

, Lect | Name of topic
ure

Actual date

Remarks \

|. N_O -._
1.

Introduction

Unit-1 Communication: Theory and Practice

Basics of communication, Introduction meaning
and definition, process of communication etc.

24
| Types of Communication; Formal & Informal

W

|
|
3
Verbal, Non-Verbal and written communication

ﬂ
|

[T




S————
4 | Barriers to effective communication

aele e
7Cs for effective communication

5 =

-

Art of effective communication, (Choosing
| Words, Voice Modulation, Clarity, time,

Simplification of Words

Technical Communication,

Unit-2 Soft Skills For Professional
Excellence:

Introduction: Soft Skills and Hard skills
] Importance of soft skills

9

| Life Skills, Self Awareness and self analysis,
/10 J Adaptability, resilience

it
|

Emotional intelligence and empathy etc
/L 12

Unit- 3 Reading Comprehension
| | Section: Short Stories 1. The Gift Of Magi

t 1'3“/ The Gift Of Magi
14

| I The Gift Of Magi
15 |I
/ 2.Uncle Podger Hangs a Picture
| 16 ) Uncle Podger Hangs a Picture
/_17 | Section :2 Poetry

| 1.Night Of the Scorpion

| 18 _IﬂghiOftheScorpion

[HE T

|
l
| 19 | 2.Stopping By Woods On A snowy Evening |
200} | |
| | 3. Where the Mind Is without fear \
21

Unit-4. Professional writing
|

] 22 ] Letters: Business and Personal

Letters; Business and Personal

Drafting e-mails




25 | Notices

26 | Minutes Of Meeting

27 | The Art of précis writing

28 | The Art of précis writing

29 | UNIT:5 Vocabulary and Grammar

Glossary of administrative terms( Hindi and

English)

} 30 | One-word substitution

31 | One-word substitution |
|_ 32 | Idioms and phrases 5 \ _‘\
[

L33 I Idioms and phrases l \

34 | |

Parts of Speech \
S e R o =
| Part of Speech
| 36 | Active and Passive voice '
| 37 | Active and Passive Voice

38 |
J Active and Passive Voice
| 39 |Tenses

j 40 | Tenses |

41

‘ Punctuation.
|42 | Punctuation. 5 : R \
Assignments:
Assignment | Contents of syllabus covered Actual date Remarks
serial bkl 5o B
|' A-1 Communication and Soft  Skills&
| Reading comprehension
A-2 Professional Writing And Vocabulary |
I
House Test/Class Test:
[Housel/Class | Contents of syllabus covered Proposed | Actual | Remark
| Test Date date |s
(C¥=) 30% of the syllabus
CT-ll Next 30% of the syllabus
House Test | 80% of the syllabus

[




Lab Plan (101):

Remarks

Sr.No. | Name of Practical Actual Date

1 Unit-1 listening Skills:

Listening process and practice, introduction

to recorded lectures, poems, interviews and

: speeches, listening tests.

2 Unit-2 introduction to phonetics

1. Sounds: Consonant, Yowel,
Diphthongs etc. transcription of
words(IPA) Syllable Division

3 2. Words , Stress, Intonation, Voice
Modulation etc.

Unit-3 Speaking Skills

Standard and Formal speech

Group Discussion

Oral Presentation

Public Speaking, Business presentation etc.

Conversation Practice

Mock Interview

10 Role playing

e
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13-14
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Tadasana; Padmasana & Sha-shankasann). Relaxation
—— | Techniques for improving concentration Yognidra

Bltujangasana, Paschimoitasana, Matsyasana.

| Yoga & Lifestyle Asanas as prevenlive measures.
oHypertension: Tadasana, Vajrasana, Pavan Muktasana,
Ardha Chakrasana, Bhujangasana,Sharasana. Obesity:
Procedure, Benefits & contraindications for Vajrasana,
Hastasana, I'rikonasana, Ardh Matsyendrasana. Back Pain:
Tadasana, Ardh Matsyendrasana, Vakrasana, Shalabhasana,
| Bhujangasana. Diabetes: Procedure, Benefits &
contraindications for Bhujangasana, Paschimottasana, Pavan
Muktasana, Ardh Matsyendrasana

Asthema: Procedure, Benefits & contraindications for
Sukhasana, Chakrasana,Gomukhasana, Parvatasana,

Training and Planning in Sports Meaning of Training.
Warming up and limbering down. Skill, Technique & Style.
Meaning and Objectives of Planning. Tournament — Knock-
Out, League/Round Robin & Combination.

Psychology & Sports Definition & Importance  of
| Psychology in Physical Edu. & Sports. Define &
Differentiate Between Growth & Development Adolescent
Problems & Their Management. Emotion: Concept, Type &
Controlling of emotions. Meaning, Concept & Types of
Aggressions in Sports. Psychological benefits of exercise.
Anxiely & Fear and its effects on Sports  Performance.
Motivation, its type & techniques. Understanding Stress &

Doping Meaning and Concept of Doping. Prohibited
Substances & Methods. Side Effects of Prohibited

Sports Medicine First Aid — Definition, Aims & Objectives.
Sports injuries: Classification, Causes & Prevention.
Management of Injuries: Sofl Tissue Injuries and Bone &

17-18
19-20

Coping Strategies.
21-22

Substances.
23-24

Joint Injuries,
2526

Sports / Games Following sub topics related to any one
Game/Sport of choice of student out of* Athletics,
Badminton, Basketball, Chess, Cricket, Kabaddi, L.awn
Tennis, Swimming, Table Tennis, Volleyball, Yopa etc.
History of the Game/Sport. Latest General Rules of the
Game/Sport

L 27-28

Important Tournaments and Venues, Sports Personalities,

Sig umgacher

T ‘_____'_'._"_"—-—-—-—.__'—'—__‘_"-
Specifications of Play Fields and Related Sports Equipment,

| Proper Sports Gear and its [m ortance,

ure of HOD



